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DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e adm nistrative and
supervisory positions, the primary duty of which is assisting
the Fire Chief in the organization and managenment of department
oper ati ons. The incunbent of this class will be assigned to
perform the duties of the Fire Chief in the Chief's absence.
The Deputy Fire Chief assists in personnel managenment and in
financi al managenent, perforns public relations duties, and
assists in managi ng the program of repairs and maintenance of
departnment equi pnent and property, in addition to taking command
at the scene of a fire or other energency and directing all fire
fighting activities until relieved by the Fire Chief. The
Deputy Fire Chief perforns regularly assigned duties with a high
degree of independence, having work reviewed by the Fire Chief.
This class ranks directly below that of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists the Fire Chief in managing the operations of the fire
departnent, including planning and organi zi ng use of personnel,
equi pment, and apparatus. Perfornms the duties of the Fire Chief
in the Chief's absence. Recomends managenent policies, goals,
and objectives for the departnment. Assists in the research and
pl anning for progranms and activities of the department.
Conduct s i nspecti ons of the various divisions of the departnment,
eval uates their effectiveness, and takes appropriate action to
correct or inprove problem areas.

Moni t ors and eval uates | ocal conditions which may become fire or
saf ety hazards. Recommends changes i n departnment operations that
will inprove the city's 1SO rating. Assists the Fire Chief in
negotiating with | abor unions. Studies new | aws, regul ations,
ordi nances, and court rulings relating to fire departnent
operations to deternmine if changes in policies or procedures are
needed.

Assists in investigating all accidents involving department
equi pment or personnel, determ nes the cause, and makes
recomrendati ons on procedures to avoid future accidents.
Assists in investigating conplaints agai nst departnent personnel
and fornmulates a recommendation for reply. Assists in
interviewi ng prospective enployees, and nmakes recomendati ons
for hiring.
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Gathers information to be used in conpiling a departnmental
operating budget. Authorizes the expenditure of funds, naking
sure that such expenditures are in accordance with the budget.

G ves talks and denonstrations on fire department topics at
school s or neetings of civic groups. Answers questions for the
public about the operations of the fire department or any
related areas of enmergency services. Coor di nates speci al
projects related to public rel ations.

Adm ni strative Deputy Chief receives departnent correspondence
relative to his position and takes the action required, either
by personally answering correspondence or by assigning
correspondence to the appropri ate subordinate for reply. Wites
reports required to docunent the activity of the fire
depart nment.

Supervi ses subordi nate departnment enpl oyees. Hol ds neetings for
t he purpose of receiving reports or dissem nating information.
Assigns work or duty areas. Oversees and evaluates work
performance of subordinates, and reviews their reports.
Di scusses their work performance with subordi nates, and provi des
assistance in technical areas of work. Conducts classroom
training. Resolves enployee conplaints and grievances, and
counsel s enpl oyees who are experiencing work problenms. Wites
enpl oyee evaluation reports. Mintains discipline, including
conducting corrective interviews and reconmmendi ng di sciplinary
action to the appointing authority.

Takes command at the scene of a fire or other emergency unti
relieved by the Fire Chief, supervises subordi nate enpl oyees and
directs enmergency scene operations such as size- up, protection
of exposures, and fire extinguishment. Participates in the
handling of energencies involving hazardous materials.
Mai nt ai ns conmuni cati ons between the fire scene and other
aut hori zed personnel.

Oversees the collection of information for pre-fire planning.

Assists the Fire Chief in mnaging the wuse, <care, and
mai nt enance of all fire departnment apparatus and equi pment,
vehi cl es, and property. Directs the testing of equipnment to
insure that it neets all applicable standards. Arranges for

repairs and mai ntenance of facilities and equi pnent. Orders and
di sburses supplies and equi pnent.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |isted bel ow nust
be nmet by the filing deadline for application for adm ssion to
the exam nati on.
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Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a nedical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

Must be a regular and permanent enployee in the class of
Assistant Fire Chief immmediately preceding closing date for
application to the board.
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